Gty U. S. Department of Housing and Urban Development

Public and Indian Housing

Special Attention of: Notice PIH 2004-4 (HA)
Public Housing Office Directors,

Program Center Coordinators; Public Issued: March 29, 2004
Housing Agencies

Expires. March 31, 2005

Cross References:. OMB Approval No. 2577-0169.
Supersedes Notice PIH 2002-21 (HA) issued October
2, 2002.

Subject: Submisson and Processing of Public Housing Agency (PHA) Applications for Housing
Choice Vouchers for Reocation or Replacement Housing Related to Demalition or Dispodtion
(Including HOPE V1), and Plans for Remova (Required/V oluntary Converson Under Section 33 of the
U.S. Housing Act of 1937, As Amended, and Mandatory Conversion Under Section 202 of the
Omnibus Consolidated Rescissions and Appropriations Act of 1996) of Public Housing Units.
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Purpose. The purpose of this Notice isto advise PHAS that they may gpply for funding for housing
choice vouchers to assst with relocation or replacement housing needs resulting from the demoalition,
disposition or required/voluntary or mandatory converson of public housing units. In addition, this
Notice advises PHAs and local HUD Field Offices of the procedures for submitting a request for
housing choice vouchers and the processing requirements.

The term loca HUD Field Office will be used throughout this Notice to mean the locd HUD Fed
Office Hub or locd HUD Field Office Program Center.

Categories of Eligibility. A PHA that quaifies under either of the two categories listed below is
eligible to submit an gpplication for housing choice voucher funding for relocation or replacement
units on the basis of demoalition, digpostion or required/voluntary or mandatory conversion in the
current fisca year or in any prior yearsfor whichthe PHA  has not been fully compensated for
the loss of public housing units.

a. The PHA has a HUD-gpproved application for demoalition or digposition; a HUD-approved (or
conditionally gpproved) HOPE VI Revitdization Plan that contains a demolition gpprovd; or a
HUD-approved plan for remova (required/voluntary or mandatory conversion) of public
housing units under Section 33 of the U.S. Housing Act of 1937, as amended, or under Section
202 of the Omnibus Consolidated Rescissions and Appropriations Act of 1996, respectively.



b. The PHA hasreported to HUD’ s Specia Applications Center (SAC) on form HUD-52860,
Demoalition/Disposition Application, that it is demolishing the lesser of 5 units  or 5 percent of
the unitsin itsinventory during afive year period, where the vacant space will be used for
meeting the service or other needs of public housing residents, or the units to be demolished are
beyond repair. (An gpplication requesting HUD’ s gpprova  of demoalition in such ingtanceis
not required, based upon provisions in Section 531 of the Qudity Housing and Work
Responsbility Act (Public Housing Reform Act) of 1998 (PL 105-276) effective as of the date
of the publication of the Public Housng Reform Act of 1998; Initid Guidance; Noticein the
Federal Register on February 18, 1999.)

If the PHA has dready been fully funded for relocation or replacement housing units under the
housing choice voucher or certificate program, public housing development, vacancy consolidation,
condemnation proceeds, replacement insurance, Mg or Reconstruction of Obsolete Projects
(MROP), HOPE VI, Comprehensive Improvement Assistance Program (CIAP), Comprehensive
Grant Program (CGP), or the Replacement Housing Factor at the development, the PHA is not
igible for housing choice voucher funding for relocation or replacement housing. For example, if a
PHA received housing choice voucher funding for the relocation of a public housing resdent living in
apublic housing unit to be demolished, the PHA is not digible to recaive replacement funding for the
same unit under the housing choice voucher program. Similarly, if aPHA received public housing
development funds  to replace a demolished public housing unit, the PHA isnot digible to recaive
relocation or replacement funding for the same unit under the housing choice voucher program.
Likewise, each Capital Fund Replacement Housing Factor unit will offset 15 percent of a voucher,
as an goproximation for the amount of replacement housing units that the Replacement Housing
Factor subsidy can fund. A PHA shdl, however, be digible to gpply for funding for relocation
vouchers to the extent the number of residents that need to be relocated exceeds the number of
replacement vouchers for which the PHA isdigible.

. Expanding Housing Opportunities. PHAs are required, in accordance with 24 CFR 985.3
(9), Expanding Housing Opportunities, to assst families with relocation or replacement
housing vouchers in locating suitable units outside areas of low income or minority
concentration. This can be accomplished for these families through such actions as providing
ligts of landlords or other parties who are willing to lease units or help families outsde such
aress, counsdling services to inform families about the benfits of living in lower-poverty and
non-minority concentrated neighborhoods; assisting families with transportation to fecilitate
their vigting potentia units; establishing a mentoring program where current voucher holders
leesing in lower-poverty and non-minority concentrated neighborhoods provide support to
families wishing to dso live in such neighborhoods; and networking with red etate boards,
property management associations, and other groups and organizations that can assst in
locating owners and managers willing to lease units in lower-poverty and nor-minority
concentrated areas. PHAs are adso reminded that under 24 CFR 982.54(d)(5) each PHA
adminigtering a housing choice voucher program must address in its adminidrative plan its




policies for “encouraging participation by owners of suitable units located outside aress of
low income or minority concentration.”

The PHA should aso explain the relocation benefits to be provided to families, including the
assurance of affordable rents, in addition to the PHA paying all reasonable expenses for
moving and such moving-related expenses as the PHA determines are reasonable and

necessay.

4. Maximum Voucher Reguest and Reduction for Under utilization.

a.  Maximum voucher request. The maximum number of relocation and replacement vouchers that
may be requested by a PHA is based upon: the number of units demolished, sold or otherwise
disposed of minus the number of public housing units rebuilt with federd funding from HUD.
Also, see paragraph 2 of this Notice. The following are examples that illustrate these guidelines:

Example 1. A 500-unit complex is demolished and no public housing units are rebuilt. At the
time of demoalition gpproval, 300 of the 500 units were occupied. Familieswho indicated a
preference for relocating with vouchers numbered 200, and 100 families indicated a preference
for relocating to other public housing. (Note: See the requirements at 24 CFR 903.2 regarding
the deconcentration of al public housing projects by income and provision to tenants of
“housing choice’ for those wishing to relocate to other public housing units))

In this example, the PHA may apply for 500 vouchers, of which 200 should be identified
as relocation vouchers and 300 identified as replacement vouchers.

Example 2. Same as Example 1, except 200 units of public housing are scheduled to be rebuilt
with federd funding from HUD.

In this example, the PHA may apply for 300 vouchers, i.e, the origind total of 500 public
housing units minus the 200 public housing units scheduled to be rebuilt with federd funding
from HUD.

Example 3: Same as Example 1, except 100 public housing units are to be rebuilt with locd
funds and 100 public housing units are to be rebuilt with federd funding from HUD.

In this example, the PHA may apply for 400 vouchers, i.e,, the origina tota of 500 public
housing units minus the 100 public housing units scheduled to be rebuilt with federd funding
from HUD.



4
Example4: Same as example 1, except 400 public housing units are to be rebuilt with federa
funding from HUD.

In this example, the PHA may apply for 200 vouchers, i.e., 100 should be identified as
replacement vouchers and 100 should be identified as relocation vouchers.

b. Reduction for underutilization. In order for a PHA to not have the number of vouchersit is
requesting under this Notice reduced by HUD, it must have a 97 percent lease-up rate for its
voucher program. PHAswhich do not have a 97 percent lease-up rate for their voucher
program shal have their requested number of vouchers reduced. This reduction shall equa the
number of units representing the difference between a 97 percent lease-up rate and the lesser
lease-up percentage. (Note: PHA lease-up percentages of 96.5 percent but less than 97
percent shall be rounded up to 97 percent.)

c. Methodology for caculating lease-up rate. The lease-up percentage for aPHA'’s voucher
program will be caculated by HUD’ s Housing Voucher Financid Management Division based
upon the lease-up rate information submitted eectronicadly to HUD on a quarterly basis for the
most recent 12-month period on Form HUD-52681-B, Voucher for Payment of Annua
Contributions and Operating Statement. The lease-up rate will be determined by HUD
comparing unit months leased to unit months available for the period. (In the absence of current
and complete PHA reporting on the Form HUD-52681- B, the leasing leve reported by the
PHA on the last HUD-approved Y ear End Settlement Statement, Form HUD-52681, will be
used by HUD to determine the PHA’ s voucher lease-up percentage.)

d. Movingto Work (MTW) certification. Block Grant MTW agencies must submit a certification
with their gpplication certifying to HUD that their voucher program funds have been used to
meet the commitments of their MTW Agreement. Block Grant MTW PHAs that cannot
rightfully submit such a certification shdl submit a satement with their gpplication explaining
gpecificaly why such a certification would not be accurate. (MTW PHASs N this latter category
will have their request for relocation/replacement vouchers evaluated on a case-by-case basis
by Headquarters following the receipt of the Field Office s recommendation for gpprova of the
gpplication under this Notice.)

e. Subsequent year applications associated with underutilization. A PHA that isnot eigible to
goply for as many vouchers asit would otherwise be digible for, due to underutilization, may
wish to apply for the additiond vouchers in a subsequent year when its utilization rate has
improved to at least 97 percent.

5. PHA Submission of Application for Relocation or Replacement Vouchers. A PHA
interested in requesting funding for housing choice vouchers for relocation or replacement of
units under categories 2. a or b. aove must submit the following information to the
Director, Office of Public Housing or Program Center Coordinator, as appropriate, in the




locd HUD Fidd Office:

a. A cover letter gating the number of housing choice vouchers being requested, the number of
units that will be demoalished or digposed of in the public housing development for which housing
choice vouchers are being requested, the name and project number of the public housing
development, and the funding category; i.e., relocation or replacement. Along with the cover
letter, the PHA must dso submit acopy of the HUD letter advising the PHA of the gpproval of
the demoalition or digposition gpplication, HUD-approved (or conditionaly approved) HOPE VI
Revitdization Plan that contains a demolition approva, or HUD-approved plan for the removal
(required/voluntary or mandatory conversion) of distressed public housing units under Section
33 of the U.S. Housing Act of 1937, as amended, or under Section 202 of the Omnibus
Consolidated Rescissions and Appropriations Act of 1996, respectively. (A copy of the HUD
goprova letter is not gpplicable in the case of ademoalition covered under paragraph 2.b. of this
Notice. However, the PHA must provide either a copy of the letter of acknowledgement from
the SAC regarding such ademoalition, or a copy of the form HUD-52860 and a dated copy of
the tranamitta letter to the SAC where aletter of acknowledgement from the SAC has not yet
been received.)

b. Form HUD-52515, Funding Application.

c. Thenumber of housing choice vouchers needed for relocation and those needed for
replacement, and an indication as to whether any of the requested vouchers are specific to
aHOPE VI project. The PHA submisson must identify the number of vouchersto be
issued month-by-month on a calendar year schedule for the current and subsequent
caendar year. Only those vouchers scheduled to be issued during the current and
subsequent caendar year should be requested. PHAs may apply to HUD during future
years for the balance of vouchers needed for relocation and replacement housing.
Vouchers will be funded on a per unit cost basis for each cdendar year funding incremert,
with those vouchers to beissued in the current cdendar year having first priority for
funding. HUD will establish separate annua contributions contract (ACC) termsfor each
funding increment.

d. Compliance with non-discrimination and affirmatively furthering fair housing
requirements.

(1) All gpplicants and their subrecipients must comply with dl Fair Housing and civil
rights laws, statutes, regulations, and executive orders as enumerated in 24 CFR 5.105
(@. If the gpplicant (a) has been charged with a systemic violation of the Fair
Housing Act by the Secretary dleging ongoing discrimination; (b) isadefendant in a
Far Housng Act lawsuit filed by the Department of Judtice dleging an ongoing



pattern or practice of discrimination; or (C) has received a letter of noncompliance
findings under Title VI , Section 504, or Section 109, the application will not be
consdered for funding under this Notice if the charge, lawsuit, or letter of findings
has not been resolved to the satisfaction of the Department before the application

submisson. HUD’s decision regarding whether a charge, lawsuit, or letter of findings
has been satisfactorily resolved will be based upon whether appropriate actions have
been taken to address dlegations of ongoing discrimination in the policies or
practicesinvolved in the charge, lawsuit, or letter of findings. Locd HUD Fidd
Office gaff in the Office of Public Housing will contact their counterpartsin the
Office of Fair Housing and Equa Opportunity to determine if any applicants are to be
disqudified under the requirements of this paragraph d.

(i) Under Section 808(€)(5) of the Fair Housing Act, HUD is obliged to affirmatively
further fair housing. HUD requires the same of its grant recipients. If you aea
successful gpplicant under this Natice, you will have a duty to affirmatively further
far housing for classes protected under the Fair Housing Act. Protected classes are
race, color, nationa origin, religion, sex, disability, and family status. Y our
gpplication must include specific sepsto:

(@ Overcomethe effect of impedimentsto fair housing that were identified in the
juridiction’s Analysis of Impediments (Al) to Fair Housing Choice;

(b) Asss in providing remedies for discrimination in housing; and/or
(c) Promote fair housing rights and fair housing choice.

Y our application should show how you plan to affirmatively further fair housing by
promoting fair housing choice, expanding housing opportunities, providing opportunity
and housing counsdling and promoting income deconcentration of neighborhoods and
public housing projects.

e. Caertification or statement, as appropriate, for Block Grant MTW PHAS. (See paragraph 4 d.
of thisNotice.)

Housing choice vouchers that are not leased more than 12 months after initia obligation by
HUD will be reflected in the PHA' s utilization rate and may be subject to redlocation by
HUD.

Applications may be submitted to the locd HUD Feld Office a any time during the Federd
Fiscd Year (FFY).



6. Fidd Office Review of Applications and Notification of PHA of Deficiencies.

a. Processng of gpplications and notification of PHA of deficiencies. Applicationsfor
relocation or replacement funding will be processed by the local HUD Fidd Officeson a
rolling basis. The review of a PHA's application must be completed, and the PHA
notified in writing of any deficiencies (information either missing or requiring correction),

immediately following the date of receipt of the PHA's gpplication. The PHA should
promptly submit the missing or corrected information to the locd HUD Feld Office
following receipt of that office s deficiency natification |etter.

b. Contacting gppropriate HUD Offices regarding atroubled PHA’ s application. The loca
HUD Fidd Office will contact and consult the appropriate HUD Offices regarding any
relocation or replacement housing application from a PHA designated as troubled under
SEMAP. Thisshdl be donein order to more fully determine the accuracy and
appropriateness of such an application, and whether it should be recommended to
Headquarters for gpprova for funding.

7. Notification of Unacceptable Applications. Thelocd HUD Fedd Office must immediately
notify any PHA whose application the local HUD Fidd Office determined is unacceptable for
processing. Theloca HUD Fed Office's rgjection letter to the PHA must sate the basis for
the decison.

8. Notification of Approvable Applications. Thelocd HUD Fied Office must advise the
Housing Voucher Financid Management Divison in Headquarters by dectronic mall of
approvable goplications for funding. The eectronic natification must be sent to the Housing
Voucher Financid Management Divison's generd mailbox a: PIH_Converson Actions.
Eileen T. Davisisthe principa point of contact in the Housing Voucher Financid
Management Division. For each gpprovable gpplication the Field Office shdl provide the
Housing Voucher Financia Management Division with dl of the information caled for in
paragraphs 5 a,, c., and e. above.

The Housng VVoucher Financid Management Divison shdl promptly notify the funds control
person a the Financid Management Center (FMC) and the local HUD field Office of
goplications being funded and the fund assgnments by not later than September 15 of each
FFY. The FMC will reserve (commit) the fundsin HUDCAPS, and await natification of the
congressiona release date from the local HUD Fidd Office.

9. Funding of Applications. Headquarterswill fund dl applications from PHAs that are
recommended for funding by the loca HUD Feld Offices on afirg-come, fird-served basis
asthe information in paragraph 8 is recaived from locad HUD Fed Offices on an ongoing
basi's, provided relocation/replacement voucher funding is available during the FFY.




10.

11.

12.

13.

Notification of Office of Congressional and I ntergovernmental Relations and PHA.
Following natification of funding, the loca HUD Feld Office shdl promptly prepare and tranamit the
HUD Noatification memorandum to Deborah Hernandez, Director of the Housing VVoucher Financid
Management Division, for appropriate concurrences and the sgnature of the Assstant Secretary,
Office of Public and Indian Housing. PIH will then convey the memorandum to the Assistant
Secretary for Congressona and Intergovernmental Relaions

for purposes of obtaining a congressiond release date. Attached to this Notice are examples of
Congressiond Noatifications for PHAs, aswell as HOPE VI PHAs.

Following receipt of arelease date, the local HUD Fied Office shdl promptly notify the

PHA by letter of its gpproved application. The HUD Field Office shdl provide acopy of the
PHA gpprovd letter to the FMC. Upon natification of the Congressiond release date and
receipt of the notification gpprovd letter from the loca HUD Fed Office, the FMC will
proceed to contract (obligate) the fundsin HUDCAPS and transmit the amended Annua
Contributions Contract to the PHA.

Unfunded Approvable Applications. Approvable goplications which remain unfunded,
dueto alack of funding availability, will be funded in the subsequent FFY contingent upon
Congressiona appropriations for relocation/replacement vouchers.

Deferral of Annual Contributions Contract (ACC) I ncrement Commencement
Date. PHAs are advised that HUD wiill not defer the commencement date of the ACC
funding increment for relocation and replacement vouchers.

Paperwor k Reduction Act Statement. The information collection requirements contained
in this Notice have been gpproved by the Office of Management and Budget under the
Paperwork Reduction Act of 1995 (44 U.S.C. 3501-3520), and assigned OMB control
number 2577-0169. An agency may not conduct or sponsor, and a person is not required to
repond to, a collection of information unless the collection displays a vaid control number.

/s
Michad Liu, Assstant Secretary
for Public and Indian Housing




SAMPLE CONGRESS ONAL NOTIFICATION MEMO
(For Non-HOPE VI Rel ocations or Repl acenents)
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OFFI CE OF THE ASSI STANT SECRETARY FOR
PUBLI C AND | NDI AN HOUSI NG

MEMORANDUM FOR: Steven B. Nesnith, Assistant Secretary for Congressiona
Rel ati ons, L

FROM Callie Cautious, Director, Ofice of Public Housing
(State/ Area) Office, 1APH

ACTI ON:  Housi ng Choi ce Vouchers Awarded in Connection with a Public Housing
Rel ocati on/ Repl acenent

The foll owi ng award has been prepared for rel ease:

Appl i cant: Anywher e Housing Authority (MA665)
State: MA

Amount Funded: $2, 500, 000 Vouchers Funded: 450

Proj ect Hi ghlights:

The Anywhere Housing Authority has been awarded 450 housing choi ce vouchers
for relocation or replacenent assistance authorized by Section 18(a) of the
U S. Housing Act of 1937 (42 U.S.C. 1437). The assistance is provided for
famlies in Anyhow Apartnents, a public housing devel opment that is schedul ed
for denolition in connection with the HUD-approved denolition/disposition

pl an.

St at us: All statutory, regulatory and adm nistrative requirenents have
been net.
Cont act : Hallie Very

Anywher e Housing Authority
2100 New Road

Anywhere, MA 70000

(617) 988-8888

HUD Cont act : Deborah Hernandez, Director, O fice of Housing Voucher
Prograns, (202) 708-2934

Congressi onal Representative: John Doe Congressional District: 9th



Senat or s:

Mary Doe
Joseph Jones
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SAMPLE CONGRESSI ONAL NOTI FI CATI ON MEMO

(For HOPE VI Rel ocations or Repl acenents)

STHENTO US DEPARTMENT OF HOUSI NG AND URBAN DEVELOPMENT
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OFFI CE OF THE ASSI STANT SECRETARY FOR
PUBLI C AND | NDI AN HOUSI NG

MEMORANDUM FOR: Steven B. Nesmith, Assistant Secretary for Congressional
Rel ations, L

FROM Callie Cautious, Director, Ofice of Public Housing
(State/ Area) O fice, 1APH

ACTI ON:  Housi ng Choi ce Vouchers Awarded in Connection with HOPE VI Denvolition

The foll owi ng award has been prepared for rel ease:

Appl i cant: Anywher e Housing Authority (MA665)
State: MA

Amount Funded: $2, 500, 000 Vouchers Funded: 450

Proj ect Hi ghlights:

The Anywhere Housing Authority has been awarded 450 housing choice vouchers for relocation or replacement
assistance authorized by Section 24 of the U.S. Housing Act of 1937 Act (42 U.S.C. 1437), as added by Section 535 of
the Quality Housing and Work Responsibility Act of 1998. The assistanceis provided for familiesin Anyhow
Apartments, a public housing development that is scheduled for demolition in connection with the HUD-approved
Demoalition Grant.

St at us: All statutory, regulatory and adm nistrative requirenents have
been net.
Cont act : Hallie Very

Anywher e Housing Authority
2100 New Road

Anywhere, MA 70000

(617) 988-8888

HUD Cont act: Deborah Hernandez, Director, Ofice of Housi ng Voucher
Prograns, (202) 708-2934

Congressi onal Representative: John Doe Congressional District: 9th



Senat or s: Mary Doe
Joseph Jones



